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         International Academy of St. Petersburg

                  “ Building   Bridges  for  Third   Culture   Kids ”


Reference Questionnaire for Staff Applicant

Thank you for taking the time to complete this reference form.  Please be candid in your answers.  The information you give will be kept confidential.  Address information is on the last page.

Name of Applicant:_____________________________________________

Your name:_________________________________________________________________

Your address:_______________________________________________________________

Your phone:___________________Email address:__________________________________

What is your relationship to the applicant?_________________________________________

How well do you know the applicant?_____________________________________________

___________________________________________________________________________

___________________________________________________________________________

Character of  Applicant

Please evaluate the applicant's character traits on a scale of 1-5.    If you have not observed a trait, use 0.    

5=Excellent, 3=Average, 1=Poor

	Character Trait
	Rate
	Please explain, if needed

	Self-discipline
	
	

	Accepts instruction
	
	

	Adaptability
	
	

	Well-rounded interests
	
	

	Perseverance
	
	

	Dependability
	
	

	Punctuality
	
	

	Conscientiousness
	
	

	Common sense
	
	

	Integrity
	
	

	Trustworthiness
	
	

	Emotional stability
	
	

	Discipline of children (in school or family)
	
	

	Self-confidence
	
	

	Ability to handle pressure
	
	

	Self-starter
	
	

	Cooperation
	
	

	Tactfulness
	
	

	Ability to communicate
	
	

	Respected by peers
	
	


1.  How does the applicant function in difficult situations, especially under stress?  How well do you think the applicant will be able to carry a full workload while adjusting to a new culture and work environment?

2.  How does the applicant respond to authority?

3.  Can the applicant take responsibility and demonstrate leadership?  Give examples.

4.  What have you observed in the applicant's attitudes towards people of other cultures, races or nationalities?  

5.  Comment on the applicant's ability to work with others and his/her sensitivity to the feelings of others.

6.  Is there any indication that the applicant's desire to serve overseas is significantly influenced by:

(a)  a desire to escape difficult personal, family, or vocational situations?

(b)  an unrealistic appraisal of what is involved in Christian service?  

Please comment:

Attitudes of Applicant

Please mark the applicant's attitudes on a scale of 1-5.  It you have not observed a trait,

use 0.  

5=Never seen, 3=Sometimes seen, 1=Seen to a serious degree

	Attitude
	Rate
	Please explain, if needed

	Critical spirit
	
	

	Argumentative
	
	

	Domineering manner
	
	

	Procrastination
	
	

	Impracticality
	
	

	Irritability
	
	

	Discouragement
	
	

	Anxiety/worry
	
	

	Moodiness
	
	

	Depression
	
	

	Tendency toward dependent relationships
	
	


1.  What are the applicant's strengths?

2.  What are the applicant's weaknesses?

3.  What concerns to you have regarding the applicant's ability to perform his/her job?

4.  What is his/her greatest asset?

Professional Skills 

(answer only if you have observed the applicant in a teaching role)

1.  How effectively does the applicant communicate in the classroom?

2.  Describe the applicant's ability to integrate faith into daily lesson plans:

3.  How would you evaluate the applicant's classroom management skills?

4.  How does the applicant relate to the parents of students?

5.  How is his/her rapport with other members of the faculty?

6.  Overall, would you recommend this person for this position?  If not, please explain.  (May use space on the back as necessary)

Thank you for taking the time to complete this questionnaire!  Please return this form to the email address as an attachment, or to the Russian address by regular mail:

Email:   tplaster_ics@hotmail.com                    

 Mailing Address:  International Academy
Kartashihina 1/3
St.Petersburg, 199106, Russia


